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A Day in the Life of an Affiliate Chapter Officer 
 
 
Every affiliate chapter is different with varying board structures and individual 
responsibilities, but all require a great deal of commitment. Holding a board position 
requires an individual to dedicate some time weekly or monthly to the organization; 
acceptance of such a position should be done with a great deal of consideration.  
 
This following outline is meant to give affiliate chapter officers (or potential officers) an 
idea of the types of tasks that may require attention during their term of office.  
 
Office hours devoted to affiliate chapter business  2 – 10+/week 
 
These hours can include time spent making and responding to e-mail, phone calls and 
mailings from affiliate chapter board members and committees. In addition, inquiries 
from the general population are common. For example, community agencies, service 
clubs, political offices, hospitals, law enforcement, etc. may contact you for general 
information, local interpreter contact lists, referral service numbers or Americans with 
Disabilities Act information. A prepared list of resource information with phone numbers 
and web addresses is a valuable tool, as are the RID Standard Practice Papers and web 
site.   
 
Affiliate chapter officers with specific time-related responsibilities will have heavier 
workloads at different times of the year. For example, the treasurer and/or membership 
chairperson can expect to devote more hours during the affiliate chapter membership 
drive collecting and processing membership applications. The recording secretary will 
spend time after a board meeting preparing minutes. The newsletter editor allocates a 
tremendous amount of time collecting articles and planning the layout of the next edition. 
The president plans the meeting agendas and may receive a large percentage of the mail 
and phone contacts and may be called upon to represent the affiliate chapter in meetings 
of various boards and commissions relating to persons with disabilities in the state. 
 
Meetings       3 - 12/year 
 
Depending on the structure of the affiliate chapter, board members may meet monthly, 
bi-monthly or quarterly. These meetings may require extensive travel in rural areas and 
costs can be incurred. Most affiliate chapters are not able to provide travel expenses for 
board members but because board business is work-related, many, upon the advice of a 
tax advisor, use the related expenses as tax deductions. 
 
The advent of technology has made participation in board/committee meetings easier. 
Some affiliate chapters take advantage of chat-room meetings and/or video conferencing. 
This is especially beneficial for those chapters in rural states where traveling long 
distances can become prohibitive. The affiliate chapter president or designee can expect 
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to participate in regional presidents’ council conference calls. These conference call 
meetings, which take place quarterly in most regions and last two to three hours, are 
usually arranged and moderated by the RID region representative and are a wonderful 
way to share concerns and ideas with others.  
 
Conferences and Training     2 – 3 annually 
 
Affiliate chapter officers may be asked to attend, on behalf of their chapter, local, state, 
regional and/or national conferences. RID hosts a biennial conference with each of the 
five Regions having the option to hold regional conferences during the “off year.” 
Depending on the financial strength of the affiliate chapter, funding may be provided in 
whole or part for board member(s) to attend conference and in return, pertinent 
information shared with the other officers and/or membership that could benefit the 
chapter development (see Appendix A). 
 
Holding an office in a RID affiliate chapter is an honorable way to contribute to the 
profession of interpreting. It is also one of the best ways to keep abreast of current trends 
and issues in the field as well as to develop national level resources and life-long 
friendships. The decision to run for and ultimately accept a position on an affiliate 
chapter board should not be done in haste. Consideration for the amount of time an 
individual has to spend on affiliate chapter business and the effect it will have on one’s 
professional and personal life should be weighed carefully. A healthy chapter is one in 
which the entire board shares the workload and can depend on each other for support. 
Although the work of a board member in an RID affiliate chapter is time consuming, it is 
also challenging, educational and extremely rewarding.  
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Appendix A 
 

Sample agreement between affiliate chapter board and selected individual(s) to 
attend Regional or National Conferences 

 
 
 
I ________________________________ by accepting funding in the amount of 
 
 $__________ from the XYZRID, agree to use the allotted amount in good faith to  
 
further enhance the goals of the organization. I will attend _________hours of  
 
workshops and meetings and share the information with our board and membership  
 
as applicable. 
 
 
Signatures: 
 
______________________________ ________________________________ 
XYZ Board President              date   
______________________________ ________________________________ 
Conference Attendee                                  date 
 
 

 


